
Academy@Worden Remote schooling policy 

 

On 1st October the Government published a Temporary Continuity Direction, regarding the provision 

of remote education in schools, under the Coronavirus Act 2020. The Direction means schools have 

a duty to provide education to children at home, as they do when children are in the classroom. 

“Where a class, group or small number of pupils need to self-isolate, or there are local restrictions 

requiring pupils to remain at home, we expect schools to have the capacity to offer immediate remote 

education.” DFE guidance, August 2020 

 

N.B. This policy is applicable to pupils who are not in school, but who are not suffering from illness and 

in the case of the full, or partial closure of school due to an outbreak of COVID-19 or further local or 

national restrictions. 

 

'Remote Learning' refers to the provision of work, teacher support, assessment and feedback  

from teachers to pupils in addition to and beyond that which occur 'face-to face'.  

 

Situations where this policy may apply include:  

 Individual pupils unable to attend school due to a period of advised self-isolation but who 
otherwise remain well. 

 Individual pupils unable to attend school due to a period of advised shielding for those deemed to 
be extreme clinical risk, but who otherwise remain well (in these cases a current shielding letter 
will have been issued by the NHS). 

 Whole year groups or 'bubbles' unable to attend school due to a period of advised self-isolation 
but otherwise remain well. 

 An extended period of whole school closure. 

 Pupil exclusion. 
 

This policy does not apply in situations such as:  

 A pupil who is absent from school without prior authorisation from the school, with or without 
parental permission, e.g. a family holiday taken in term time. 

 A parental decision to absent their child as a precaution against an outbreak of infectious disease 
but contrary to official medical advice from Public Health England, the UK Government, or the 
World Health Organisation. 

In the event of the situations outlined above where this policy applies, the school is committed to 
providing a continuity of 'quality first' education which enables the pupils to grow. 

 

 

 

 

 



Guiding principles 

 Learning and teaching will continue to be 'quality first'. 

 Learning and teaching will continue to develop pupils. 

 Pupils will have meaningful and ambitious work each day in several different subjects. 

 Pupils will continue to have access to a planned and well-sequenced curriculum. 

 Teachers will provide frequent, clear explanations of new content using suitable platforms e.g. 
via a teacher in the school or through the direction to high-quality curriculum resources or 
videos. 

 Teachers will continue to gauge how well pupils are progressing through the curriculum, using 
a range of Assessment for Learning strategies and other suitable tasks 

 Work will be checked, and feedback will be given where necessary. 

 Teachers will adjust the pace or difficulty of what is being taught in response to questions or 
assessments. 

 
Individual Pupil Absence 

The following procedure will apply where there is an individual pupil absence for the reasons outlined 

below. 

• Pupils are unable to attend school due to a period of advised self-isolation but who otherwise 

remain well 

• Pupils unable to attend school due to a period of advised shielding for those deemed to be 
extreme clinical risk, but who otherwise remain well (in these cases a current shielding letter will 
have been issued by the NHS). 

• Pupil exclusion 

 

In these events the school will provide the following: 

 

•  All class learning (that pupils are required to complete at home) will be set via the Microsoft Teams 

platform under the files section of the class team. 

•  In addition, homework to accompany the class learning will be set via assignments in the Microsoft 

Team 

•   The learning will be in line with the content being taught in their lessons. 

•  Every lesson will have the learning objective and outcomes, as well as accessible tasks and resources 

to enable the learner to take part in the series of lessons and continue to make progress. 

•  Although learning should be accessed via Microsoft Teams learners may be directed from there to 

alternative lesson resources and platforms such as Hegarty Maths, Seneca Learning, GCSE POD, etc 

•  Pupils should access their lessons during the day following their timetable at the same time it is 

being taught in school (synchronous learning). 

 

 

  



Whole 'Bubble'/Year Group Absence 

 

The following procedure will apply where there is pupil absence for the reasons outlined below. 

 

•  Whole year groups or 'bubbles' unable to attend school due to a period of advised selfisolation but 

otherwise remain well. 

 

In the event where a whole year group or class 'bubble' is required to isolate the school will provide 

the following: 

 

•  All learning will be set via the Microsoft Teams platform and accessed via assignments 

section under the class team. 

•  All pupils will still have access to learning objective and outcomes, as well as accessible tasks 

and resources to enable the learner to take part in the series of lessons and continue to make 

progress. 

•  Some lessons will be 'pre-recorded' via Microsoft Teams where practically possible and 

accessed via the Microsoft Team and Microsoft Stream. 

•  The learning will be in line with the content being taught in their lessons. 

•  Pupils are to submit any written work set as directed by their class teacher for marking and 

feedback via Teams. 

 

Whole School Closure 

 

The following procedure will apply where there is a pupil absence for the reasons outlined below. 

 

• Whole school closure (this also applies to 'one-off' events such as closure due to extreme 

weather). 

 

In the event of a whole school closure the school will provide the following: 

 

• All learning will be set via the Microsoft Teams platform and accessed via assignments section 

under the class team 

• A minimum of half of the lessons of an individual subject, will be 'pre-recorded' via Microsoft 

Teams where practically possible and accessed via the Microsoft Team and Microsoft Stream. 

• The learning will be in line with the content being taught in their lessons. 

• Pupils are to submit any written work set as directed by their class teacher for marking and 

feedback via Teams. Feedback will be provided on a weekly basis. 

• Every lesson will have the learning objective and outcomes, as well as accessible tasks and 

resources to enable the learner to take part in the series of lessons and continue to make 

progress. 

• Although learning should be accessed via the Microsoft Teams, learners may be directed from 

there to alternative lesson resources and platforms such as Hegarty Maths, Seneca Learning, 

GCSE POD, etc. 

• Pupils should access their lessons during the day following their timetable at the same time it 

is being taught in school (synchronous learning). 

 

 

 

 

  



 Points to Note 

 

• Any provision of remote learning to achieve our guiding principles assumes that pupils and 

staff have access to the internet at home. 

• If any pupils do not have access to the ICT resources required to access their learning. e.g. 

laptop, phone etc., please do liaise with the relevant Progress Manager. 

• Whilst we do not necessarily have the resources to provide this to the pupils, it will help us to 

better understand their situation and plan accordingly. 

• We cannot assume that everyone has access to printing facilities, so any work set and 

submitted for assessment will be distributed entirely electronically. 

 

Microsoft Teams is a collaborative platform which allows for real-time communication and sharing of 

resources between teachers and their classes. Every member of Academy@Worden has been set up 

on Teams and pre-registered to each of their classes. 

 

Pupils should take care when completing any practical activities ensuring they consider health and 

safety given there may be no adult supervision. 

 

Online Safety, Safeguarding and Behaviour 

 

It is important to have the full co-operation of pupils and parents to assist us with this aspect of remote 

learning.  

 

To meet safeguarding requirements, we therefore ask for your support in relation to the following: 

 

Pupils: 

• Must be fully dressed and appropriately dressed before joining any remote learning lesson 

with the correct resources requested by the teacher ready to take part. 

• Should not join the session from their bedroom. Instead they should find an area where the 

background is plain/non- descript or use a suitable, appropriate virtual background. 

• Should wear a headset/headphone if possible. 

• Should ideally be in a room on their own. 

• Must use appropriate language at all times. 

• Must not record or take images of any part of a session. 

• No part of any lesson (video or images) must be shared outside of the live session. 

• Must not use the streaming platform to contact teachers individually about anything other 

than the content of the lesson. 

• When engaging in any remote learning lessons our behaviour for learning policy and mantra 

of 'a right to teach a right to learn ' still applies. Please remember to treat everyone with 

dignity and respect. 

• Our school policies relating to safeguarding, digital usage and online safety still apply.   

 

Therefore, when pupils log in to any school platforms or devices, the school rules and procedures still 

apply and any misuse may result in a referral to the police or other appropriate bodies. 

 

 

 

 

  



Parents/carers: 

• Should not 'attend' the lesson with their child. We understand that this is not always easy, but 

hope you appreciate the importance of trying to facilitate this for safeguarding reasons. 

• Normal protocols for contacting staff remain that queries should be addressed via School 

Synergy or school telephone or by using the school website. 

• On no occasion must a parent/carer use the streaming platform to attempt to make contact 

with a member of staff. 

 

Staff teaching from school/form time: 

• The member of staff will start the session and share their screen with the pupils taking part 

remotely, so both the class and pupils at home can see the information displayed on the 

whiteboard. 

• The member of staff will share any notes they are using for the lesson so that pupils can see 

from home. 

• Staff may mute and unmute pupils at different times throughout the lesson but the default 

for pupils will be to mute. 

• All lessons will be pre-recorded by the member of staff for safeguarding reasons. 

• Members of staff will remove a child from a lesson if they feel there are any breaches of this 

remote learning policy. 

• There is a minimum requirement for half of the online lessons to have recorded content that 

adheres to the policy in this document and appendix 1. The half requirement is  rounded to 

the nearest whole number (see below) 

 

# of timetabled periods per 
class 

Minimum # of recorded lessons each week per 
class 

1 No lessons of recorded content 

2 1 lesson of recorded content 

3 2 lesson of recorded content 

4 2 lesson of recorded content 

5 3 lessons with recorded content 

6 3 lessons with recorded content 

 

 

One to one sessions: 

• The school will use live remote one-to-one sessions when appropriate in some circumstances, 

e.g. to provide support for pupils with SEND. This will be approved by the DSL, in collaboration 

with the SENCO and parents/carers. 

• The school may use live remote sessions for meetings about a child whether it be 

safeguarding, wellbeing, behaviour or other similar situations. Other agencies working with a 

child/family will also be invited to join where appropriate. 

• Without exception, all ‘live’ sessions will be recorded. 

  



School:  

•  Will ensure that all school-owned equipment and technology used for remote learning has suitable 

anti-virus software installed, can establish secure connections, and allows for audio and visual material 

to be recorded or downloaded, where required.  

•  During the period of remote learning, the school will maintain regular contact with pupils, 

parents/carers to:  

- Reinforce the importance of children staying safe online.  

- Encourage them to set age-appropriate parental controls on devices and internet filters 

to block malicious websites.  

- Direct parents/carers to useful resources to help them keep their children safe on line.  

•  The school will not be responsible for providing access to the internet off the school premises and 

will not be responsible for providing online safety software, e.g. anti-virus software, on devices not 

owned by the school.  

Free laptop loan scheme 

All parents are encouraged to loan a laptop (if needed) and this method of support is ALWAYS 

prioritised over the distribution of paper resources.  However, some subjects do loan out 

textbooks/reading books and appropriate texts needed for the pupils to successfully access the 

learning in the subject.  

Safeguarding:  

This section of the policy will be enacted in conjunction with the school's Safeguarding and Child 

Protection Policy, which has been updated to include safeguarding procedures in relation to remote 

working. 

Setting of work / Feedback on work 

 Class work should be set on Microsoft Teams in the files section of the relevant class or 

year team. This should be online before 8:30am on the day of the lesson. 

 Homework for the following week should be set on Microsoft Teams by the end of 

Friday, to ensure that it is included in the parental digest email for the week ahead 

which is sent every Sunday. 

 Feedback on any completed homework, should be given through Microsoft Teams in all 

circumstances. 

Assessment of work 

Pupils will be assessed in a variety of ways through all remote learning using the following resources: 

 Online submission of extended pieces of work via MS Teams using the free MS Office 365 

resources if required.  Feedback is provided via MS Teams on a weekly basis. 

 Online submission of photos or videos.  Feedback is provided on line through Worden 

Wonders. 

 Instant feedback is provided through low stakes quizzes on MS Teams, Seneca Learning, 

Hegarty Maths and Quizlet. 

 The use of online apps and platforms (outlined at the end of the document) provide an 

opportunity for pupils to practise questions and gain ongoing feedback 

 All pupils have access to the real time help team on MS Teams where they can gain specific 

help and feedback from their teachers. 



All submissions are monitored for completion, quality and understanding.  Pupils receive feedback 

via MS Teams.  If the work is completed to an unsatisfactory standard or not submitted or 

completed, the parents are informed via texts and phone calls with a progressively increasing nature 

(see flow diagrams for remote learning monitoring procedures).  In addition, parents receive an 

overview email each Sunday from MS Teams informing them which topics/subjects are due and 

which have and haven’t been submitted.  

 

Learning Expectations of Pupils 

Assuming pupils are well enough to learn, pupils are expected to:  

•  Log on to School Synergy daily.  

•  Attend registration on Microsoft Teams every day at 9:15am. 

•  Complete all work set for them and submit work which is requested for feedback by the end of 

the day.  

•  Use the pupil help teams in Teams, or Synergy to contact staff. Pupils should not email individual 

staff directly. 

1. Monitoring of pupil work (normal schooling) 

 

 In the first instance the tracking of work is the responsibility of the class teacher. This 

should be done through the submission of assignments through Microsoft Teams.  

 If homework is not completed, please sanction pupils and contact parents according to 

the HIP system. 

 If class work is not completed, whilst a pupil is ‘isolating’ at home, but is not suffering 

from an illness then please make contact with home via phone call, or Synergy. Should 

work not be produced despite parental contact, then sanction as per the HIP system. 

 Each teacher should complete the pupil engagement marksheet on SIMS for each of 

their classes, by Monday at 9 AM for the previous week. By default, all pupils will be 

given a 1 – to indicate if work has been completed. If a pupil has not completed class 

or homework whilst not in school, but they are not ‘ill’ then mark them as a zero.  

 

2. Closure of a year bubble, or local restrictions which necessitate pupils learning from home 

in groups. 

 

 All tasks now need to be set as assignments, which will allow for the monitoring of 

completion of work. 

 No additional homework tasks should be set. 

 Staff would be expected to record videos which would form the part of the teaching of 

their lessons, a minimum of a half of timetabled lessons should have accompanying 

video. 

 This would be the whole school approach, with ‘live’ lessons being fraught with more 

potential logistical, technological and safeguarding issues. 

 If a pupil is not completing work in a particular subject during lockdown, teachers 

should  

 

a) Give them a 0 in their class marksheet for that week. 



b) Phone or send a SMS (text message) to the parent of the pupil. Do not use portal 

preference. 

c) If this happens on a second occasion, the HOD/HOF should call the parent. 

d) Should work be missing in 3 or more subjects on any occasion, the 

Behaviour/Progress Manager will contact home. 

e) Every Monday morning, HOF to meet faculty about the week before to identify 

cross faculty issues in terms of lack of engagement/missing work.  

f) Every Monday afternoon, HOFs/PMs/BMs meet to look at whole school 

engagement/missing work across subjects. 

3. Pupil help via MS Teams 

During a whole school closure the pupils will follow an altered day as follows: 

 Timings 

Reg 9:15am – 9:30am 

Period 1 9.30am – 10:20am  

Period 2 10:20am – 11:10am 

Period 3 11:10am – 12:00pm 

Period 4 12:00pm – 12:50pm 

Lunch 12:50pm – 13:20pm 

Period 5 13:20pm – 14:10pm 

Period 6 14:10pm – 15:00pm 

 

Six fifty minute lessons equate to five hours learning each day. 

During these times outlined above, the teaching staff should be available on the MS Teams pupil help 

channels in order to support learning.  Pupils can access support on MS Teams by requesting help in 

the subject channels in the Help team.  This can be done individually by teachers or on a rota within 

the faculty. 

4.  Extension tasks 

All subjects should set extension tasks in the subject being taught.  The tasks set should extend the 

depth of knowledge and allow further consolidation of knowledge whilst not teaching extra content. 

All core content is taught through our ambitious curriculum.   


